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Application for Enrollment 2012-13

A $40 (for one program) or $60 (for two programs) non-refundable application fee must be submitted with this form. If submitting the form via email, your payment must be received before your application will be considered.

	Child’s name: ______________________________________
	Birth date: _______________________ Gender: __________

	Address: __________________________________________
	City: _____________________________  Zip: _____________

	Home phone: _______________________________________
	Email: ____________________________________________

	Parent # 1 name: ____________________________________

Relationship to child: ___________ Day phone: ___________
	Parent #2 name:  _______________________________________

Relationship to child: ___________ Day phone: _______________

  

	* We are a returning family:   Yes / No      Year: __________

* A tour is required for new families to complete their application. We are new and have already toured:    Yes / No
	* Important correspondence will be emailed to you at the above email address.  Please check this box if you prefer hard copies.  

* Please initial here to indicate you have read the attached Information Sheet & understand the cooperative nature of Albany Preschool _____


Please check mark the appropriate boxes indicating your program preferences: 

	Program:
	1st choice
	2nd choice
	3rd  choice
	Not interested

	Morning Parent Participation Program (9 am to 12 noon)
	
	
	
	

	Afternoon Program (12:30 pm to 3:30 pm)
	
	
	
	

	Both Morning and Afternoon Programs (9 am to 3:30 pm)
	
	
	
	


AFTERNOON SCHEDULE REQUEST:

Please check mark the days (3, 4 or 5 days a week) you would prefer in the following chart.  There is a 3-day minimum per week if enrolling only in the Afternoon Program. Families enrolled in the Morning Program can enroll a minimum of 2 afternoons per week.

	 
	1st choice
	2nd choice
	3rd choice

	M
	
	
	

	T
	
	
	

	W
	
	
	

	Th
	
	
	

	F
	
	
	


(Morning Program on next page)  
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MORNING SCHEDULE REQUEST:

If you plan to enroll your child 3 mornings a week, please list your preferences for your child's schedule.  For example, place "1" next to your first choice, "2" next to your second choice, etc. 

_____Mon, Tues, Thurs

_____Mon, Wed, Thurs

_____Mon, Wed, Fri

_____Tues, Wed, Fri

_____Tues, Thurs, Fri

If you would like to enroll your child 5 mornings a week, please check here: ________

Note: New students will be offered 3-day-a-week spots.  If space permits, 5-day-a-week spots will be offered on a first-come first-serve basis.

Parent Participation Schedule

Parents of children in the morning program are required to work at the school on a regular basis on a morning that their child is attending. 

· The 5-day-a-week schedule requires participation one day every week.

· The 3-day-a-week schedule requires participation 3 mornings every 5 weeks.

Please indicate below your 1st, 2nd, 3rd, and 4th choice for your parent participation day. 

_____Monday

____Tuesday

____Wednesday
____Thursday

_____Friday

NOTE:  You must participate on a day that your child is attending.  Please choose from among the days you requested for your child’s attendance.

COMMENTS (such as why do you want to join a co-op, anything about your child that would help us support him or her at school, etc.)
We will establish the schedule as soon as our enrollment has been verified so that you will be able to make the necessary work/child care arrangements.  We will do our best to accommodate everyone’s choice. You will receive notice by the end of February as to your enrollment status.
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Albany Preschool Information Sheet

Established in 1937, Albany Preschool is a parent cooperative, child-centered preschool offering a rich play-based curriculum in which children learn by exploring.  It is our mission to offer a supportive, enriching environment for children and their families.

ENROLLMENT REQUIREMENTS

· Albany Preschool is a two-year program for children prior to entering kindergarten. To be eligible for enrollment children must turn 3 years old by September 1st.  

· New students in the morning cooperative will be offered a 3-day-a-week schedule.

· Afternoon students can request a 3-, 4-, or 5-day week.  

· Your child must be toilet trained. At Albany Preschool we consider children toilet trained when they 1) are able to consistently urinate and have a bowel movement on the toilet; 2) are able to follow up when the teacher encourages them to use the toilet; and 3) allow the teachers to change them if they have an accident or are able to change themselves.

· A tour of Albany Preschool is required to complete your application. It can be taken either before or after submitting your application.

· Albany Preschool’s school year is from approximately end of August to mid-June. We do not offer partial year enrollment.

PRIORITY FOR ACCEPTANCE TO ALBANY PRESCHOOL SHALL BE BASED ON THE FOLLOWING):

1. Returning students from the previous year in good standing.

2. Siblings of previous-year students in good standing.

3. Children of former preschool families who left in good standing within the past 5 years.

4. Albany residents new to the school.

5. Non-Albany residents new to the school.

Family Requirements for Morning Cooperative Program and Afternoon Preschool

Parent Meetings: All families of morning and afternoon students are required to attend the monthly parent meeting. The meeting is usually held on the third Thursday of each month from 8:00 to 9:30 pm.

Mandatory Maintenance Days: Our school is administered and maintained by the families involved. Each family is required to participate in 2 Saturday maintenance days per year.

Family Jobs:  Each family is required to have a family job, which averages 2 – 4 hours a month.  Examples are:  Publicity Assistant Laundry, Gardening, Pet Care, Classroom Assistant, Playdough.  (Please see Parent Handbook for complete list.)

Fundraising: Each family is required to contribute to fundraising activities including serving on a committee associated with the Spring Fair, and staffing this event.

Schedule Changes

Once your child’s enrollment and attendance schedule for the school year is confirmed by the Membership Chairperson, schedule change requests should be submitted in writing to the Membership Chairperson. The Membership Chair will place your name on the waiting list in the order received.  

Please note:  A “Currently Enrolled” but not yet “Attending” member does not have priority on any waiting list.  All requests will be considered in the order received.  PRIORITY is given only to “Currently Attending” members who have been attending Albany Preschool for a minimum of 3 months.

 All schedule changes must be approved by the Program Directors.  
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